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Chapter 1: Diocesan and Parochial Organization

Overview

This chapter provides an overview of the various levetsanonical responsibility within
the Archdiocese of Denver. The parts of this chapteopeyanized in the following manner:

Part 1 — describes the canonical responsibility of thé#stiop, the auxiliary
bishop(s) the Archdiocesan offices and their directors

Part 2 — describes the councils established to assi&t¢hbishop in the exercise of
the office of governance.

Part 3 — describes the governance structure of the pa$hnerthern Colorado, the
canonical responsibility of the pastor and the consudtatrganizations established to
assist the pastor in the governance of the parish.

Part 4 — describes the governance structure of the otltsiastical Organizations
within the Archdiocese.

Part 1: Office of the Archbishop

1.1.1. Archbishop

The Archbishop governs the Archdiocese with legislateseecutive and judicial power
(canon 391). The Archbishop has all the ordinary, propeérramediate power required
for the exercise of his pastoral office, as describec¢anon 38181. As stated in the
Preamble to this Handbook and, in particular, in canons1398 and 1279, the Archbishop
has a canonically defined role in regard to the parisimels other public juridic persons
within the Archdiocese to ascertain that they are atp®y in accordance with canon law.
Canon law requires that an annual report be providedet@tbhbishop from the parishes
and other juridic persons (the Ecclesiastical Orgaing) subject to him (canon 1287).
Canon law requires that the Archbishop establish paatidal for the financial procedures
under which a parish and other juridic persons subject toopmnate and he has done so in
the promulgation of this Handbook (canons 1276 and 1281).

Canon Law also requires the Archbishop to preserveesmurces of the Archdiocese and
its juridic persons (canon 1276). Accordingly, the Archiyss Canonical oversight is

accomplished, in part, through ensuring that pastors and atheesve Canonical norms

and canon lawas periodically amended or revised, as well as thesléye decrees and

regulations promulgated by the Archbishop.

1.1.1.1. All legislative authority is to be exercised thg Archbishop and
cannot be delegated unless the law explicitly provides witber(canon 13582). Therefore,
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general decrees and particular law or norms of thénddocese must be approved and
signed by the Archbishop and promulgated by his written autttamiz  Particular laws and
general executory decrees are dated and notarized by the (Biraoce/ice-Chancellor,
who shall notify the Moderator of the Curia (canon 474).

1.1.1.2. The Archbishop exercises judicial power for thogeusted to his
care. Judicial power is exercised through the JudicigdVand judges of the Metropolitan
Tribunal.

1.1.1.3. Ordinary executive power is exercised eithasopally by the
Archbishop or by the Episcopal Vicar(s), Judicial Vicar\ocars General in accordance
with the mandate of authority granted to them.

1.1.1.4. All requests for pastoral visitations or thes@mnee of the Archbishop
outside of the Pastoral Center are to be submitteditmge Generally, requests are to be
submitted at least three months in advance of the sldtkedativity. Significant alterations
or difficulties that may affect the pastoral visitatgimould be communicated to the Office of
the Archbishop in a timely manner. A general requesinidusion on the Archbishop’s
calendar should be made available in September fron®Othee of the Archbishop. If a
liturgy is part of the pastoral visitation, the OffigELiturgy is to be contacted.

1.1.1.5. Requests for personal appointments from prieltsenscheduled at
the earliest possible opportunity.

1.1.1.6. All scheduled requests from deacons, religiousyané&mbers of the
Christian faithful in the Archdiocese are to be forhead in writing to the Office of the
Archbishop with an indication of the purpose for the request
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1.1.2. Auxiliary Bishop

The Auxiliary Bishop(s) is to assist the Archbishop in glezernance of the Archdiocese.
The Auxiliary Bishop(s) consults with the Archbishoproatters of greater importance and
supports the overall pastoral care of the Archdiocese.

1.1.2.1. The Auxiliary Bishop(s) is appointed an EpiscopiebV or Vicar
General and exercises personally all executive powafeged on him by the Archbishop
(canon 40682).

1.1.2.2. The Office of the Auxiliary Bishop follows tlsame procedure in
scheduling as stated in 1.1.1.4. — 1.1.1.6.
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1.1.3. Archdiocesan Curia

The Archdiocesan Curia consists of those persons agdniaations that assist the
Archbishop in the governance of the Archdiocese, espgamdirecting pastoral action, in
administering the Archdiocese, and in exercising jutipmaver (canon 469).

1.1.3.1. The Moderator of the Curia assists the Archbigh@pganizing and
coordinating offices, persons, and activities of the Aimtesan Curia. The Moderator of
the Curia may appoint a delegate(s) to assist him in iergisory authority and
coordination of the offices, persons, and activitiehefArchdiocesan Curia.

1.1.3.2. The Moderator of the Curia is to be informed tmaly manner of
significant concerns, important events, or issues whmhldvaffect the Archdiocesan Curia.
He may intervene directly or indirectly in handling widual concerns, implementing
changed policies, and coordinating pastoral action undeditbetion of the Archbishop.
Ordinarily, the Moderator of the Curia is a Vicar @gl.

1.1.3.3. The Vicars General are bishops or priests m@t@obiby the
Archbishop for the exercise of ordinary executive power.

1.1.3.4. Episcopal Vicars are those priests entrustedosdinary executive
power in a circumscribed manner according to their deafegpointment (e.g., Vicar for
Clergy).

1.1.3.5. The Judicial Vicar must be a priest with astlealicense in canon
law. The Judicial Vicar exercises judicial powerbahalf of the Archbishop.

1.1.3.6. The Archdiocesan Finance Officer, also refetiee as the Chief
Financial Officer (CFO), is appointed by the Archbishop antbibe an expert in financial
matters (canon 49481). Under the authority of the Archbist@pCFO is to oversee the
stewardship of the financial resources and the patrimonigeoArchdiocese in accordance
with the provisions of canon and civil law, stipulagaof donors, and the provisions of this
Pastoral Handbook.

1.1.3.7. The Chancellor, working in close associatiom wie Moderator of
the Curia, is appointed by the Archbishop and is to ensatethle acts of the Curia are
drawn up. The Chancellor is to authenticate eccles@stiocuments of the Archdiocese.
Ecclesiastical documents and acts concerning the affdithe Archdiocese are to be
maintained by the Chancellor in the Archdiocesan archivége Chancellor shall also
exercise other such duties as determined by the Archbishop.

1.1.3.8. The Chancellor may be given an assistan{®), is called a Vice-
Chancellor.
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a. The Chancellor is the liaison with the Katertli@dic Community and
Office of Black Catholics.

b. The faithful may freely establish and direct asstams that serve the
charitable or pious purposes or which foster the Christ@sation in the
world (canon 215). Groups that formally request recognibdntheir
organizations by the Archbishop are asked to submit their sexjurewriting
through the Vice Chancellor.

C. In a similar fashion, groups may request the inclusd their

organization in the Official Catholic Directory and,turn, inclusion in the
USCCB Group Ruling from the IRS. Specific requiremeatstliis process
are found in Chapter 7. (Ref. Chapter 7, “Finance, Adstration and
Planning — Archdiocese of Denver and Ecclesiastical Orgaonizat
(Excluding Parishes).

1.1.3.9. The Archbishop may appoint a Special Advisor to axctthe
Archbishop’s liaison to the USCCB Office of Child and YwouProtection to ensure
compliance with the terms and provisions of selectedyrparas and provide advice on
special projects on an ad hoc basis.

1.1.3.10. Canonical appointments No employment position in the
Archdiocese constitutes an ecclesiastical office srtlest position is mandated by the Code
of Canon Law and/or the person has been properly apdototé by the Archbishop of
Denver or another competent ecclesiastical authority.

1.1.3.11. Volunteer positionss The Second Vatican Council affirms the
universal call to holiness, and the essential involveroéthe lay faithful in the life of the
Church. The Archdiocese gratefully recognizes the aposésangelical and social activity
of lay Catholics freely associating or assisting i thinistry of the Church. Nevertheless,
No person or group represents or acts on behalf of thelhuthout an official canonical
recognition and endorsement.
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1.1.4. Delegated Authority

The Archbishop, Moderator of the Curia and CFO, to thergxhat they exercise executive
power, can delegate in writing an individual who may atttleeir behalf for liturgical,
sacramental and financial matters in any given circumst&onsistent with The Code of
Canon Law. Throughout this Pastoral Handbook, these qositare referred to as the
“Archbishop or his designees.” The delegation of authdat financial and/or business
matters is stated in Chapter 7 — Finance, Administraiad Plannin@gnd is to be followed
in accordance with canon law.

1.1.4.1. Within the limits of their individual positionsaah Director of the
Archdiocesan Pastoral Center has delegated authaoity tihe Archbishop. This authority
is to be exercised with attention to the responsitsliieothers.

1.1.4.2. Under the supervision of the Moderator of theaCirectors may
develop programs and services of the Archdiocesan Pb€enter. These programs and
services affect the efficient operation and coordinatibtine Archdiocesan Pastoral Center.
Should Directors develop new programs or services that wsubdtantially impinge on
other offices of the Archdiocese, parishes or othellds@stical Organizations established
by the Archbishop, there is to be broad discussion poianitiating these programs and
services.

1.1.4.3. The Committee of Vicars and Directors (COVAIdnsists of the
Vicars General, designated Episcopal Vicars, the AldvGear, the Chancellor, CFO, the
Rectors of Archdiocesan seminaries, the Vice Chanmgeldind specified directors of
Archdiocesan offices. Meetings are to provide an oppaytdar guidance in planning,
mutual consultation, and collaboration under the guidahtiee Moderator of the Curia.
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Part 2: Consultative Organizations to the Archbishq

Archdiocesan councils are established to assist the Afubybiin the exercise of his office
of governance and ministry.

1.2.1. Conflicts of Interest

The Archbishop has established various councils to carrytheuapostolic work of the
Archdiocese. The members of each council and relateg¢csuimittee have important
responsibilities to the Archdiocesan organization. alttimes they should act in the best
interests of the council and in a manner consistent théh duties, which include, but are
not limited to, the duty of care in the stewardship of risources of the Archdiocese.
Council members are to exercise particular care tawzintheir affairs so as to avoid
conflicts (or the appearance of conflicts) betweerr then interests (including the interests
of their family members and other related parties) aedriterests of the Archdiocese. The
purpose of this policy is to provide the Archbishop withriest sound and impartial advice
and to provide a mechanism by which council members malpsésand address potential
conflicts of interest.

1.2.1.1. While this policy applies to members of Archdiaocesouncils, it is
strongly recommended that those entrusted with the rgamee of Ecclesiastical
Organizations of the Archdiocese, adopt this or a sinutdicy to address conflicts of
interest. In like manner, employees of the Archdsecare to follow the intention of these
provisions, disclosing to their supervisor any potential leziafof interest (Ref: Chapter 7 —
Finance, Administration and Planning - Archdiocese andeBixstical Organizations

1.2.1.2. The term “conflict of interest” pertains to aityegion in which a
council member or a related party benefits or standsehefit at the expense or potential
expense of the Archdiocese or the Ecclesiastical Qzgaon or where the situation of a
council member or related party and the Archdiocese piraspotential conflict of interest.
The policy regarding conflict of interest may also applgircumstances when the closeness
of relationship with the one who would benefit may infice the council member unduly.

1.2.1.3. The conflict may be any activity, financial ietror relationship
with another person or organization that would (a) impailppear to impair a council
member’s independent judgment in the discharge of his/her d{fjesonflict with the best
interests of the Archdiocese or (c) result in a @eas profit or advantage to these
individuals at the expense of the Archdiocese. The icomflay involve direct or indirect
interests, and may arise if an action is taken whialy stompromise the council member’s
capacity to act in the best interest of the Archdsece

1.2.1.4. Prohibited actions include:
a. Receiving gifts, gratuities, or excessive entertainnmfesm any

person or organization with which the Archdiocese has @ontemplating
business dealings or to which the Archdiocese is providingtgm@r other
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support. Monetary thresholds are set forth within tleaflict of Interest
Disclosure Statement and Gift Policy Disclosure sghfm Exhibits | and II.

b. Receiving loans or guaranties in the circumstantedstdbove.

C. Involvement or the appearance of the involvemente®rchdiocese
in any political campaign, including, but not limited to, #®dorsement of
any candidate for public office in any manner which imptes Archdiocese
or the Archbishop endorses the candidate.

d. Attempts to influence legislation in any manner on Bebklthe
Archdiocese without prior consultation with the Arcdtimp.

1.2.1.5. Procedures to address a conflict of intereststayfdine following:

a. Annually, employees of the Archdiocese and the Ew@dé&sal

Organizations who are Directors, all Archdiocesan Faa@ouncil members
and its various sub-committees thereof must com@aleBonflict of Interest
Disclosure Statement and Gift Policy and Disclosurent-dSee Exhibit 1)
All such individuals must disclose all material facts@&rning an actual or
potential conflict of interest as soon as such potentiahctual conflict of
interest is discovered. Disclosure shall be directedthiie applicable
Archdiocesan council via the chairperson or the segtedad shall include
an understandable description of all relevant facts. mbés of sub-
committees may disclose relevant information to theb-committee
chairperson or secretary, and the chairperson wilh tbemmunicate the
information to the relevant council.

b. After disclosure of the (potential or actual) cantfbf interest and all
relevant facts, the council member with the conflizhlsnot participate in
any discussions relevant to determining if a conflictnbérest exists and, if
so, how it will be addressed. Such person may, howewate a presentation
at the council meeting to disclose the conflict and ansany pertinent
guestions.

C. After the presentation, he/she shall excuse hifheeself from the
discussion and the vote on whether the transactiorramgement constitutes
a conflict of interest.

d. If it appears that a conflict of interest existg tair of the council
will appoint a disinterested person and/or committee ingestigate

alternatives to the proposed transaction or arrangenAdi@r exercise of

such due diligence, the council will determine whetheroaenadvantageous
transaction can occur. The person found to have aicoaoflinterest shall

not discuss the merits of or vote on the transaction.
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1.2.2. Minutes

Minutes shall be prepared for all formal meetings ofdmous Archdiocesan councils, (the
Presbyteral Council, the College of Consultors, thstd?al Council, the Finance Council
and COVAD). Based upon an evaluation of need by each cpwubtcommittees of

councils may be required to maintain minutes. The minfalesub-committee meetings
would then be made available to members of the applicalbhenittee.

1.2.2.1. Included in the minutes shall be a list of thdasending, including
guests, reference to the notice, location, agenda ,itkes concerns, questions, and a
summary of the important discussions. Motions shaktbheed, with the indication of the
manner and outcome of any votes taken. The minute® d&e signed by the secretary of
the respective council.

1.2.2.2. Copies of the minutes are to be sent to or madatdsdo the Office
of the Chancellor or his designee and the Legal Counselthi® Archdiocese. The
Chancellor or his designee shall maintain a copy oihhrites in an appropriate manner.
The minutes are to be reviewed by members of those patiitg in the councils. These
members are to be given an opportunity to correct the nsinute
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1.2.3. Duty of Care and Confidentiality

1.2.3.1. Acts emanating from advice or consent are cfctse Archbishop.

All whose advice or consent is required are obligedffier dheir opinions sincerely (canon
127). Members of councils are to exercise their respiitiss conscientiously and
carefully with respect to each council’s mission. Véheelevant, this duty of care includes,
but is not limited to, familiarity with the governing docemts and purpose of the
organization, the review of financial matters with resgecthe council’s responsibilities,
the review of minutes, proceedings, and policies of thehdiocese and the diligent and
careful exercise of their duties. Council members shake appropriate questions whenever
there is an issue or preceding that is unclear or apppeestionable with respect to the
Archdiocese.

1.2.3.2. While serving and thereafter, members of the csuacd of any of

their sub-committees shall keep confidential all mattérsecord or reference, whether or
not communicated or discussed in the council meetings on@those serving. Members
shall take all required steps to preserve the seculargg@sland canon law confidentiality
obligations that apply to their work. Trust, sensitivityd candor shall be observed. All
council members shall speak and act, both during councilimgeeéind outside of the
council meetings, in a manner supportive of the Archdiecdhe parishes within the
Archdiocese and the Ecclesiastical Organizations.
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1.2.4. Presbyteral Council

The Presbyteral Council advises and assists the Archibishall matters of pastoral care
with special emphasis on those matters that pertirthe presbyterate and to the
administration of parishes. The Presbyteral Coungbigerned by its statutes according to
canons 497 through 501 and the following norms:

1.2.4.1. Membership in the Presbyteral Council consistseofallowing: the

Auxiliary Bishop(s) of the Archdiocese, the Vicar f@lergy, the Vicars General, the
Rectors of the Seminaries and any additional priests afgabby the Archbishop. In
addition, one priest elected from each deanery and r@igpldby the Archbishop, at least one
religious priest and one member from the newly ordainess{srihaving been ordained five
years or less). The elected members (the Deanshasert from among the priests of each
deanery gathered together for that purpose during the mbNtwvember. Each member is
elected for a three-year term and all priests recei@m@ssignment in the Archdiocese are
eligible to vote in the deanery in which they are ddleuc Terms of offices are staggered
in such a way that four new members are elected eactioygd@iree consecutive years. An
elected priest can serve no more than two consecutivs.te

1.2.4.2. The president of the Presbyteral Council is thaébdshop. Officers
are elected by and from the members of the Council.ctites take place at the first

meeting held in each even-numbered calendar year. Theterfiice for council officers is
two years.

1.2.4.3. The Presbyteral Council, along with the Archean Finance
Council, is to be consulted by the Archbishop prior to legyassessments or taxes on the
public juridic persons subject to the Archbishop’s authocanén 1263).

1.2.4.4. Other areas in which the Archbishop must consulh \tlite
Presbyteral Council include:

a. Convening an Archdiocesan synod (canon 461).
b. Erecting, suppressing, or notably changing a parish iical).
C. Issuing norms in regard to stole fees (canon 531).

d. Deciding whether parish pastoral councils are to babksted in
each parish of the Archdiocese (canon 536).

e. Determining whether to establish a new parish chwanof 1215).

f. Determining whether to reduce a church building focutse use
(canon 1222).
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1.2.4.5. The Presbyteral Council should also be conshitatie Archbishop
on the following significant matters:

a. To aid the Archbishop so that the pastoral welfatdai portion of
the People of God committed to the Archbishop with the aatipe of the
presbyters may be carried forward as effectively asiples(canon 495).

b. To provide a forum for discussion of issues proposed By th
Archbishop regarding pastoral concerns in the Archdiocese.

C. To provide effective assistance to the presbytefatiee Archdiocese
in those areas which concern the increased holinesseodrd continuing
formation of priests.

d. To search for and to propose ways and means &xutiet presbyteral
ministry.

e. To suggest modification to this Pastoral Handbook.
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1.2.5. The College of Consultors

When the Archdiocesan See becomes vacant, the Breslb@ouncil shall cease to exist
and the College of Consultors will fulfill its funot.

1.2.5.1. Until the designation of a diocesan admirtstyahe governance of
an archdiocese devolves upon the auxiliary bishop oreiiethre several, upon the one who
iS senior in promotion. If there is no auxiliary bishdwever, it devolves upon the
College of Consultors (canon 419).

1.2.5.2. The College of Consultors must elect a dioces@ministrator,
namely the one who is to govern the diocese temibgrarithin eight days of receiving
notice of the vacancy of the episcopal see and witpogjudice to the prescript of canon
50283. (canon 42181)

Pursuant to canon law and the Pastoral Handbook, ¢ilegé of Consultors must also
provide pastoral direction and guidance to achieve both tewrph and the financial
priorities of the Archdiocese to the Archbishop. @ilethe College of Consultors is a
subset of the Presbyteral Council, which is the “seoftée bishop and which assists the
bishop in the governance of the diocese according toatme of law to promote as much as
possible the pastoral good of the portion of the peopl&ad entrusted to him”. The
College of Consultors fulfills this mission with pattlar reference to more important acts of
diocesan governance.

1.2.5.3. The members of the College of Consultors, werf¢han six and no
more than twelve in number, are to be chosen by tbabdhop from among the priests of
the Presbyteral Council for a term of five years. Anhehbishop is required to secure their
counsel or consent on matters stipulatedtwyCode of Canon Law.

1.2.5.4. After having received consent by interested padmebs precise
information about the economic situation of the Aiohdse, the Archdiocesan Finance
Council (AFC) and the College of Consultors are to datex whether to give consent to
the Archbishop for an act of extraordinary administratis defined by the USCCB. In
compliance with canon 1277, the particular law of the OB@rovides that the following
are to be considered acts of extraordinary administratimh require the Archbishop to
obtain_consentf the Council:

a. To alienate (in the strict sense, convey or trar®f@rership) goods
of the stable patrimony when the value exceeds the mmiimit (canon
129281).

b. To alienate goods donated to the Church through a vow, betaitz
goods that are especially valuable due to their artistiesborical value
regardless of the appraised value (canon 129282).

C. To incur indebtedness (without corresponding increadeeiassets of
the Archdiocese) that exceeds the minimum limit ¢cah295).
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d. Leasing of ecclesiastical goods owned by the Archdioed®sn the
market value of the property to be leased exceeds $1,000,@00 mase is
to be for three years or longer (canon 1297 and USCCBp@oantary
Norms for canon 1297).

e. In addition to alienation, the entering into any teat®n that
worsens the financial condition of the Diocese (cah®95)

f. To encumber the stable patrimony the value of which ebsctes
minimum limit (canon 1295).

g. Other extraordinary acts as defined by a USCCB comptangn
norm:

i. Initiating a program of financing by issuance of instrumenish as
bonds, annuities, mortgages or bank debt in excess omthenum
amount set in accord with canon 1292 81.

il. Resolving an individual or aggregate claim(s) by financidlesaent
in excess of the minimum amount set in accord wation 129281.

iii. Engaging in the regular management or operation of a toade
business that is not substantially related to the pedoce of the
religious, spiritual, educational or charitable purpodeth® Church, for
the purpose of generating income to carry on such aesviti

iv. Entering into any financial transaction or contractuggkeament, the
terms of which address matters involving an actual or pateainflict of

interest for the Archbishop, his Vicar(s) General, Aaxyl Bishop(s) or
CFO.

h. Consent must be given also for a transaction that je@pardize the
patrimonial condition of the Archdiocese (canon 1295).

I. The Archbishop should obtain adviaad/orhearfrom the Council on
the following:

Viii. Appointment and/or removal of the Chief Financial Offioé
the Archdiocese (canon 494)

IX. Decisions relative to the more important acts ohiadstration
(it is up to the USCCB to define what is meant by actextraordinary
administration.) (canon 1277)

X. Determination of the meaning of acts of extraordinary
administration for Religious Institutes subject to d¢ositrol if the statutes
are not specific (canon 128182)

Xi. Leasing of ecclesiastical goods owned by the Archdiocese
when the market value of the property to be leased dsc$400,000
(canon 1297 and USCCB Complimentary Norms for canon 1297)
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Xil. Investment of tangible and intangible property assignemhto
endowment (canon 1305)
Xiil. Modification of the obligations imposed in executing lagksw

for pious causes if such obligations cannot be fulfilleth¢m 131082)

In addition to the canon law requirements, and comgisteith the College of
Consultors’ historical practice within the Archdiocetise College of Consultors will
provide such other consultations to the Archbishop deenezssary and prudent by the
Archbishop.

1.2.5.5. The College of Consultors are to determinehehdb give consent
to the Archbishop to alienate goods of the Archdiocese \leeralue of the goods whose
alienation is proposed is within the range of the mimmand maximum amounts (canon
1292) determined by the USCCBWhen the maximum amount for the alienation has been
attained, the additional obligation required is permis$éiom the Holy See subsequent to
the granting of consent by both the AFC and the Collégsoasultors.

! see Exhibit V — “Any change of the particular norafishe USCCB will be automatically incorporatetioithe Pastoral Handbook upon
receipt of theecognitio by the Holy See”.
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1.2.6. Archdiocesan Finance Council (AFC)

The AFC is mandated by canon law and advises the Archbishall areas pertaining to the
fiscal responsibilities of the Archdiocese (canons-492). The AFC, in accordance with
the direction of the Archbishop: (1) approves and recomdsanyearly budget of projected
income and expenditures of the Archdiocese; (2) on aaflyalasis, reviews the financial
results and financial condition of the Archdiocese,vadl as the actual income and
expenditures at the end of the year, and (3) receivesefports of the CFO. In addition,
pursuant to a 2002 resolution of the USCCB, every calendar gach voting member of
the AFC is required to sign a letter acknowledging that:

“they have reviewed the financial statements of thehdiacese, reviewed and
discussed the financial statements and managemenmt ie&ry, for that fiscal year
and have met and discussed the management letter aacbilsmendations with the
auditors”.

1.2.6.1. The AFC and its related sub-committees are gegeby specific
statutes which may be updated from time to time. In géneoting members of the AFC
consist of the Auxiliary Bishop(s), Vicars Generalodérator of the Curia, the chairperson
named by the Archbishop, and sub-committee chairs of Abeounting and Audit
Committee, Investment Committee, Parish Finance andelRe@ommittee (PFRC), the
Real Estate Committee and four members at large (witnmployment or other significant
relationship to the Archdiocese) appointed by the Archbishdbe Archbishop appoints
members of the AFC and the committees of the AFQiver years, with the possibility of
reappointment. When possible, the appointments are seagger order to support
consistent and informed participation in the AFC andsiib-committees. Non-voting
members present for AFC meetings consist of the CHan@nd the Controller.  Other
guests may be invited from time to time.

1.2.6.2. The Executive Committee of the AFC consistshef Archbishop,
Auxiliary Bishop(s), Moderator of the Curia, the chamgm, and the CFO.

1.2.6.3. Other than the Executive Committee, each sobwuttee consists of
at least four members of the laity who are not engalolyy the Archdiocese and who have
no significant relationship with the Archdiocesan PadtGenter, the Archbishop and/or the
Moderator of the Curia. The chairs of each sub-citeenreport to the AFC on a quarterly
basis. Duties of the sub-committees of the AFQuohe:

a. The Accounting and Audit Committeerves in an advisory capacity
to the Moderator of the Curia and the CFO. It reviexth the CFO and the
Controller the adequacy of operational and financiaitrods and other
relevant policies and procedures of the Archdiocesampdzation and the
Ecclesiastical Organizations. In addition, this Cortesitreviews the annual
budget of the Archdiocesan Corporation and the Ecclesad€ganizations,
including the quarterly and year-end financial statemeifitse Accounting
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and Audit Committee also reviews the results of tkiereal audits of these
organizations and recommends the appointment of authbtohe AFC.

To assist the Archbishop in his vigilance over the adtmatisn of goods
belonging to the parishes (canon 1296), the Accounting andl Bachmittee
reviews information concerning compliance of the parishathin the
territory of the Archdiocese with the particular lafvthe Archdiocese as set
forth in this Pastoral Handbook and specifically those@dures set forth in
Chapter 10 — Parish Business Practices. In doing so, theuAicg and
Audit Committee reviews information provided by the Diogstof Internal
Audit and Parish Finance, including providing oversight os@mpliance
with the Internal Audit Charter of the Archdioce3&e Committee reviews
summary Internal Audit results and the annual inteanalit plan, providing
guidance and feedback germane to the planning and exectitiotemal
Audits and carry forward pertinent issues to the AFC, assidered
necessary by the Chairperson

b. The Investment Committegerves as an advisor to the CFO and
Moderator of the Curia of the Archdiocese and certalfcclesiastical
Organizations’ who have chosen to participate in the &abtust and the
Preneed Master Trust investment portfolios (Ref. Cha@ter Investment
Policies), and the Priest Pension Plan. The Invagti@ommittee’s primary
function to monitor the Investment Policy and GuideliaEthe Archdiocese,
including the oversight of investment managers, assetadit;m goals and
other investment polices and procedures of the Archcddoddse Committee
also reviews and evaluates performance of the quarterystment returns,
the short and long-term investment needs of the Arced®and adherence
to the Socially Responsible Investment Policy intendeg@reonote human
dignity and social justice and to comply with the investinpolicies and
principles as promulgated from time to time by the USCCB.

C. The Project Finance and Review Commit{(P&RC) serves in an
advisory capacity in areas pertaining to new parish consinjctnajor
remodeling or renovation, Catholic educational faesifiliturgical design,
and capital fundraising planning. The PFRC (Ref: ChapterBiding,
Property and Construction Projecis an advisory committee that reviews
the financial feasibility of these projects.

For qualifying projects, the pastor, members of his pausidibg committee
and parish finance council, the parish architect and otlmessary
professionals present to the PFRC and respond to inqabaas the project’s
financial feasibility, estimated project cost, and panmhster planning.
Upon deliberation of parish submittals, the PFRC will make a
recommendation to the Archbishop or his designee followedl Ibtter to the
pastor. The chairperson of the PFRC will also updaeAfiC on the status
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of the various construction projects within the tergitof the Archdiocese,
including projects under construction and projects in planning.

d. The Real Estate Committee serves in an advisorycitapa areas
pertaining to real estate management within northern Gidoiacluding the
acquisition, alienation, and development of real estafhe Real Estate
Committee also reviews significant leases and otlaestate transactions.

e. Quarterly, the CFO will present to the AFC a sunyned the recent
Irrevocable Revolving Fund Trust Management Committeeting=e The

Management Committee facilitates the process upon wdacdshes can help
one another financially and primarily functions as thean Advisory

Committee for the Management Corp. (the managemetit a@aounting

service provider to the Revolving Fund Trust — See Chapter é&ieis

12.11.). (Ref: Chapter 8 — Building, Property and ConstrucHoojects

Irrevocable Revolving Fund Trust Management Comnjittee

f. Other Advisory Committees — When warranted, the @®Dupdate
the AFC on significant recommendations by other advismgnmittees,
including the Health and Welfare Benefits Trust Advisoryntnittee, the
Lay Pension Plan Advisory Committee and the Priestéteént Committee.

1.2.6.4. The AFC meets on a quarterly basis. Additiomadtings may be
called at the discretion of the Archbishop. The AFCsdoet generate any legislative
actions. The AFC offers advice and consent in arédisaal responsibility and in other
areas of fiscal concerns that the Archbishop preserts to i

1.2.6.5. With the Presbyteral Council, the AFC is tocbasulted by the
Archbishop prior to levying assessments or taxes on the gubtiic persons subject to his
authority (canon 1263) {Ref. — Presbyteral Council — 1.2.4.}.

1.2.6.6. The Archbishop is to consult with the AFC and @uadlege of
Consultors for acts of major importance in lightlod financial situation of the Archdiocese
(canon 1277) (Ref. — College of Consultors — 1.2.5.).

1.2.6.7. After having received consent by interested parigtfiaving
received precise information about the economic sdgnaif the Archdiocese, the AFC and
the College of Consultors are to determine whethent® @pnsent to the Archbishop to
alienate goods of the Archdiocese when the valueeofjitiods whose alienation is proposed
is within the range of the minimum and maximum amountsrdened by the USCCB (Ref:
College of Consultorsl.2.5.).

1.2.6.8. The Archbishop needs the consent of the Colle@oudultors and
the AFC for acts as described in 1.2.5. for each publidiguperson subject to the
Archbishop’s authority.
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1.2.6.9. In addition to the canon law requirements, angsistent with the
AFC’s historical practice, the AFC will provide consitibn to the Archbishop on the
following:

Appointment of financial auditors and investment consitsta
Employee compensation and benefits

Development (fundraising)

Insurance and risk management

Construction, property and real estate management

-~ ® Q0 T ®

: Investment and Accounting policies, including internal finahand
management controls

g. Banking arrangements
h. Such other consultations deemed necessary and prudent by the
Archbishop.

If appropriate, the items noted above that require corsetior consultation will be
discussed first by the appropriate Committee of the AFCurn, the Committee will make
a recommendation to the AFC on the particular itemmatter.
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1.2.7. Archdiocesan Pastoral Council (APC)

While not mandated by canon law, the establishment éfeimdiocesan Pastoral Council is
encouraged (canons 511 and 514). The APC of the Archdicseageverned by detailed
statutes which may be updated from time to time. Inmgénthe APC is an advisory group
to the Archbishop with respect to a broad range of topias dre pastoral in nature. The
purpose of the APC is to formulate resolutions or renendations to the Archbishop or
consider particular topics in order to offer advice. Untlerdirection of the Archbishop, the
APC is to reflect upon those things pertaining to the palstémtivities and apostolic works
of the Archdiocese and to offer practical counsel ichsa way as to promote the pastoral
and parochial mission of the Archdiocese. No actibrthe APC is binding upon the
Archbishop.

1.2.7.1. The APC is composed of the Vicars General, VioarClergy,

Judicial Vicar, the Chancellor and the CFO as nomgoptex-officio members. Voting
members include one lay person selected from each deanegximum of two priests and
two permanent deacons of the Archdiocese, a maximutwofreligious sisters and one
religious brother, one young lay adult between the afjebteen and twenty-one and such
other members appointed by the Archbishop in a manner whiettethe entire People of
God in the Archdiocese. The maximum number to seraét bh thirty Catholics in good
standing with primary residence within the territorylud Archdiocese.

1.2.7.2. The Archbishop is the president of the APC. mEg appoint a chair
who will conduct meetings, organize and coordinate theiaes and processes of the APC,
appoint members of committees, and perform such othexsdas needed for the efficient
and productive service of the APC.

1.2.7.3. The APC shall meet at least one time per ya#r,a maximum of
four meetings per year, at a place and time determindaeb&rchbishop.
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Part 3: Description of Parish Governance — Parochial Consultave
Organizations

Overview

Parishes within the Archdiocese are definite commesitf the Christian faithful, whose
pastoral care is entrusted by the Archbishop to a priess ggoper pastor (canon 517).
Although appointed by the Archbishop, a pastor does not ret¢esv@ower from the
Archbishop, but rather from his office as pastor. Inatministration of the property of the
parish, the pastor of a parish is not the represeatatidelegate of the Archbishop.

Under canon law, a parish is a stable community ofattleful where the faith is lived and
passed on; sacraments are celebrated; the Gospel ihigaeawrks of social justice are
performed; and the faithful are educated. The parisiprs,eminently, the means of
assuring that the faithful, through the sacraments, apecedly the Eucharist, are
spiritually nourished and saved.

1.3.1. Canonical Statutes

Each parish in the Archdiocese is a public juridic pefsanon 515) and the governance of
the parish is set forth in its Parish Statutes. Aspaas a public juridic person, owns its
own property (canon 1256). The pastor of a parish admigithhe parish and its property
and represents it in its juridic affairs (canons 532 and 1279).

As discussed in Chapters 8 and 10 and consistent with dawoand the norms of the
Archdiocese as set forth in this Pastoral Handbdb&, Archbishop is responsible for
exercising careful vigilance over the administratafnall goods belonging to the public
juridic persons subject to him, including all parishes inAhehdiocese (canon 1276). In
the exercise of this responsibility, the Archbishop is ireguto issue instructions for the
proper administration of these persons (canon 1281) andite dle¢ acts which exceed the
limit and manner of ordinary administration (canon 128Ih)e norms contained within this
Pastoral Handbook are given to guide the pastors irptbper administration of their
respective parishes and to define ordinary administratiastors cannot go beyond the
limits of their authority as defined in Chapter 10 withow@t #luthorization of the Archbishop
(canon 1281). Likewise, no action may be taken that woolden or damage the stable
patrimony of a juridic person (a parish) without permissidthe Archbishop (canon 1295).

However, none of the oversight or approval powerthefArchbishop noted above may be
used to diminish the separate autonomy of a public jurid®ope including a parish and its
pastor as set forth by universal law.

Each parish in the Archdiocese has a right to acdemeporal goods to accomplish its
mandate (canon 1259). Such goods belong to the parish ambtdbelong to the
Archdiocese (canon 1279).
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1.3.2. Civil Statutes

Each parish in the Archdiocese is also its own s#pdegal entity under Colorado civil law
(pursuant to Colorado Revised Statutes 87-52-101). Each paasitains Articles of
Incorporation setting forth its governance structure umalel law. The purposes of the
parish civil corporation are as follows:

a. To celebrate the Eucharistic liturgy, the sacrasyeand
sacramentals in compliance with universal and partidala of the
Roman Catholic Church;

b. To proclaim and expound faithfully the deposit of fatidn,
preach the Gospel to all peoples, and to protect andjusafi
revealed truth;

C. To provide for the pastoral care of its parishionsrsvall as
all the Christian faithful (Roman Catholics) who eithreside within
any decreed territorial boundaries, who shall have a taglpiastoral
care by virtue of Canon Law or who shall freely assedibemselves
therewith;

d. To acquire, retain, administer, and alienate tenhpyprads
offered by the Christian faithful and all other parigttlesiastical
goods exclusively for the exercise of the pastoral catde parish
and for all other responsibilities which are incumbentrugh@ parish
as defined by Canon Law;

e. To maintain the bond of unity and charity with, totipgate
in, and to contribute to the life and ministry of thechdiocese and of
the Church in accord with the provisions of universal anticodar
law and all other specific mandates of the Archbishop lwhi from
time to time may issue,;

f. To acquire, retain, and administer real and perspraerty,

to alienate personal property, and, except in the cinamoss of
suppression or merger, to request the approval where ngcéssa
the alienation of real property that will be effectdy The

Archdiocese of Denver, a Colorado corporation solérustee of the
Archdiocese of Denver Charitable Trust; and

g. To have perpetual succession and existence as afforded to
corporation sole under Colorado law.

Notwithstanding any other provision in each parish’s Arsioté Incorporation, a Parish
Corporation cannot be organized or operated for any purposesistent with the Roman
Catholic doctrine or canon law or inconsistent witte texempt purposes of Section
501(c)(3) of the Internal Revenue Code or any of its cpomsing successor provisions.
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Subject at all times to Canon Law and the limitationposed by this Pastoral Handbook,
the Parish Corporation within the Archdiocese shalle the following powers:

a. To conduct ministry;

b. To hold the beneficial interest, to possess, to (se,
administer, and to insure the parish's real property uhdegr the civil
law, is held in trust by the Archdiocese of Denver, do@alo
corporation sole, as trustee of the Archdiocese afvBxeCharitable
Trust, for the benefit of the parish;

C. To hold legal title for or beneficial interest inetlparish's
personal property, and to use, possess, invest, or expeid suc

property;
d. To contract;

e. To acquire property by purchase, devise, bequest, gift, or
otherwise;

f. To borrow money, issue notes, or negotiable paper;
g. To lease property or license the use of it;

h. To borrow money without security; guarantee the doah
other religious, charitable and educational corporations and
associations;

I. To hire, assign, discipline, and terminate contractors
employees, and volunteers;

J- To sue and be sued; and

K. To operate and conduct such canonical entities (a quasirpar
or mission) as may be determined in accordance witbrcéaw for
the purpose of Christian worship; and,

l. To engage in other proper activities to accomplish it
purposes.

1.3.3. Consultative Organizations to the Pastor

To assist the pastor or parochial administrator in tleecese of his office in the governance
of the parish, the Parish Pastoral Council, the P&iiséince Council and, when a parish has
a school, the School Advisory Council (collectivelge tCouncils) have been established.
The pastor is not a member of these consultative agi@ons, but presides over them and
carefully evaluates the consultation and advice giv€hese consultative Councils do not
exercise authority directly or do not mandate any athis would undermine the personal
authority of the pastor. However, in those circums&an@s set forth in 1.3.5. below,
members of the Parish Finance Council are required to preeidsent. To serve on the
Councils, the individual must demonstrate him/herself tarbactive participant in the life
of the parish.
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a. Minutes shall be prepared for all formal meetingsthef various
parochial councils (the Parish Pastoral Council, thesRd&inancial Council
and School Advisory Committee). Based upon an evaluafiokeed by each
council, sub-committees of councils may be requiredntontain minutes.
The minutes for sub-committee meetings would then bdenaailable to
members of the applicable committee.

Included in the minutes shall be a list of those attepdimcluding guests,
reference to the notice, location, agenda items, &egarns, questions, and a
summary of the important discussions. Motions shallstated, with the
indication of the manner and outcome of any votes takée minutes are to
be signed by the secretary of the respective council.

b. Confidentiality — Similar to the consultative orgaations to the
Archbishop, members of the Parish Councils and of any eif tsub-

committees shall keep confidential all matters of réaorreference, whether
or not communicated or discussed in the Council meetingsnoing those
serving. Members of the Parish Councils shall take alessary steps to
preserve secular privileges and canon law confidentialitjgations that

apply to their work. Trust, sensitivity and candor klhal observed. All
Parish Council members shall speak and act, both during Cooeetings

and outside of the Council meetings, in a manner suppouiv their

respective parish.

1.3.4. Parish Pastoral Council

The Parish Pastoral Council is required in the Archdiecand serves the pastor in a
consultative capacity and exists to help and support therpasd the members of his staff
in the accomplishment of the pastoral objectives.

1.3.4.1. The Parish Pastoral Council consists of at fe@sparishioners. The
pastor appoints and may remove the Pastoral Council memib#owever, the pastor may
only remove members for extraordinary reasons and @ftesulting with either the dean of
the parish deanery and/or the Vicar for Clergy. meenbers serve for a three-year period
and may be named for one additional term; afterttims, there is to be at least one year off
the council before any member can be re-appointed. Pakwral Council is presided over
by the pastor.

1.3.4.2. The Parish Pastoral Council advises the pastalewglopments of
pastoral priorities. The Council helps the pastor to iflepastoral needs and to implement
and evaluate pastoral programs. The Council assistsemngburaging volunteerism and
participation by the parishioners in the life and ministiyhe Church.
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1.3.5 Parish Finance Council

Every parish is to have a parish finance council to tasgtis the responsible stewardship of
resources, and to be of assistance to the pastor (B&79nin some circumstances, parishes
administered by the same priest may have one parish éranmcil that acts on behalf of
all the parishes administered to. In that circunt&ait is recommended that the parish
finance council reflect the membership of the faithfohirthe participating parishes and/or
missions.

The Parish Finance Council is to adhere to the laws rgoee the administration of
ecclesiastical goods under canon law and this Pastoralbdak. The Parish Finance
Council is a consultative body that provides conserthéopastor for certain transactions
(see 1.3.5.7.) and guidance and advice to the pastor far rodteers. The pastor is not
obliged to follow the recommendations of his Finance Caourtowever, the pastor should
not act against such advice, especially when them@nsensus amongst the members, unless
there is an overriding reason. When acting contrarythe Finance Council’s
recommendations, the pastor should provide an explanationetobers of the Finance
Council regarding the reasons for his decision.

1.3.5.1. The pastor is to preside over the Parish Fifaaoacil. In the event
of a change in pastors, the Finance Council and therexistembers remain on the council.

1.3.5.2. The Parish Finance Council shall consist tdest three members of
the parish. The members are to serve for three yatrshe possibility of reappointment.
A member who has served six years may be eligible te smmthe council again, but the
pastor should consult with the Vicar for Clergy or therd®f the parish deanery. The
members are to be qualified in financial administratiod, avhere possible, in matters of
civil and canon law as applicable to parochial circuntsta. It is recommended that the
Parish Finance Council designate one member as liaigbnthe Parish Pastoral Council
and one member as a liaison with the School AdvisorynCib (see 1.3.6). The pastor
appoints and may remove the members. However, ther pagyoonly remove members for
extraordinary reasons and after consulting with eitherdéan of the parish deanery and/or
the Vicar for Clergy.

1.3.5.3. The Parish Finance Council should recommend goehson from
amongst its members annually for the pastor to appdiné chairperson is to work with the
pastor and parish business manager to set an agenda, identifydieess issues that need
to be addressed by the council and to communicate atpdstor and business manager on
behalf of the council. The chairperson may also kedto attend meetings with the pastor
and staff from the Archdiocese and the Management Guonp.time to time.

1.3.5.4. The chairperson is to be appointed annually notheterJuly 1 .

1.3.5.5. The chairperson’s name, contact information, inaudemail
address, is to be provided as part of the Annual Report #rtheliocese.
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1.3.5.6. The Parish Finance Council must meet at leastegya(more often
is recommended) and minutes of these meetings must caendated and retained at the
parish.

1.3.5.7. The pastor is to obtain the consent of his é@asouncil for the
following matters:

a. For acts of extraordinary administration beforsdeks approval of
the Archbishop. Acts of extraordinary administratios set forth in section
1.2.5.4. of this Chapter for the Archdiocese, and by ayakpply to the
parishes. Such acts include the following:

I Alienation of stable patrimony of the parish ous minimum
limit (see Exhibit V)

i, To incur indebtedness or encumber the stable patrimbthe
parish over the minimum limit. (see Exhibit V)

b. The Parish Finance Council must review, approve ecahtmend the
annual parish budget for approval by the pastor.

C. At the discretion of the pastor, at least annuafg at a minimum
during the budget development process, the Parish FinanaeciCdas to
discuss the wages of all parish employees with th@past

1.3.5.8. The other duties of the Parish Finance Council targ@rovide
assistance to the pastor or parish administrator nmrastration of parochial goods and in
assessing parish needs for present and long-term fingopibrt. The pastor should obtain
advice and/or hear from his council on the following:

a. Assisting the parish staff, as needed, in the preparatithe annual
budget of income and expenses according to the guidelinesheof t
Archdiocese including the coordination and developmenthef parish
school budget (if one exists) into the total budget of thisipar

b. Actively monitoring the actual financial results asmpared to the
budget throughout the fiscal year and advising the pasbenvsignificant
variances have or will be realized. Determining whatany, financial
remedies need to be put in place (e.g. expense reductioesvdundraising
programs).

C. Submitting to the Office of Parish Finance, an Annugpdt which
includes a list of all Finance Council Members by August 8Deach year.
(Ref: Chapter 10 — Parish Business Practices within théotgr of the
Archdiocesg
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d. Reviewing the monthly or quarterly parish financial estants and
monitoring payment of all obligations of the parish.

e. Assisting the pastor with an ongoing review of irdecontrol and
accounting procedures.

f. Assessing offertory giving levels, the effectivenelsstewardship and
fundraising, including the review of fundraising activitiés ensure
compliance with fundraising requirements including civil iegments and
proper internal controls including cash deposit procedures.

g. Advising the pastor on all matters of parochial fimanc
administration.

1.3.5.9. In addition to the required duties noted above,pdstor should
consider the following as additional responsibilities ef Barish Finance Council:

a. Assisting the pastor to insure there is active andrm#d
participation of the parishioners in the Archbishop’s GithAppeal.

b. Assisting the pastor in keeping current with and confaynto
Archdiocesan policies and civil regulations.

C. Ensuring that the parish remains current with its oldigatto the
parish employees, parish vendors and Archdiocesan oagjianig, including
the payment of assessments, insurance premiumspretitgoremiums and
payroll taxes.

d. Reviewing and monitoring parish debt obligations to the Rep
Fund Trust and/or other financial institutions.

e. Assisting the pastor with reporting the parish firsn@sults and the
budget to the parishioners on an annual basis.

f. Consulting with the pastor on administrative matter

g. Assisting the pastor with hiring and reviewing the parishinass

manager / bookkeeper’s annual performance. In additisistiag the pastor
in monitoring and establishing just, fair and non-disanaory salaries and
benefits for parish employees.

h. Assisting with monitoring parish banking relations #reinvestment
of parish funds.

I. Assisting the pastor with reviewing the bank and investraecount
reconciliations.
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J- Advising the pastor on the acceptance of both uncestrand
restricted gifts, including gifts of securities, realbéstand other gifts which
can be complex in nature (see Chapter 11).

k. Assisting with planning for the maintenance, repamovation or
construction of parish buildings and capital assets.

l. Reviewing the activities and financial reports of paaskiliary
organizations.

ml. Providing advice on the use of undesignated bequesteear ot
unbudgeted revenue.

n. Assessing the parish’s needs and assisting with tiedogenent of
long-range financial plans.

0. Providing advice and assistance with the Conflictsitairést Policy
(See Chapter 7 — Archdiocese of Denver and Ecclesib§iiganizations
concerning protection of whistle-blowers, fraud detectioporng and
prevention.

p. Reviewing and assisting the pastor in responding tossdeatified
in the Certified Public Accountant (CPA) managementetettr from the
review conducted as part of the Parish Review Prograne. péhsh finance
council must meet with the CPAs and/or Internal Augitwhen a review or
internal audit is completed at the parish. The pafisance council
members, in addition to reviewing the findings, are to diswittsthe CPAs
or internal auditors any concerns they may have dwentanagement of the
funds or resources of the parish. A written respdosthe External CPA
management letter must be signed by the pastor arch#eof the finance
council and be sent to the Office of Internal Audit.

o] Assisting the pastor and the business manager in thewref
significant business contracts between the parish aisttlewendors.

r. The Finance Council shall have such other dutiessporesibilities as
may be identified elsewhere within this Pastoral Hao#lmr as requested by
the pastor.

1.3.5.10. In the event the Parish Finance Council mentimrsme aware of
any action by the parish that may give rise to a cdrdlianterest, the member is to report
the action or activity to the chairperson and pastor ediately. The matter must be
disclosed to the Parish Finance Council and a deteriovnat appropriate action, whether
the member must resign from the council or recuse thlees from a particular issue must
be documented in the minutes.
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1.3.5.11. In the event any member of the Parish FinancecCaoaneives a
report from someone of suspicion or evidence of frauglt thr misuse of parish funds or
property, they must report the incident to one of thiovohg depending on the nature of
the report, the pastor and/or the chairperson of thetpfinance council. The report is to be
raised in the Parish Finance Council meetings and, if deéamredible, must be reported to
the Moderator of the Curia.
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1.3.6. School Advisory Council

In those parishes with a parish school, a School AdySouncil is required

1.3.6.1. School Advisory Councils in the Archdiocese established by the
pastor to advise the principal and pastor in matters of planmaligy formulation, finances,
development, marketing, and public relations. The cousabnsultative in nature, and is
not to meet without the principal or pastor in attendanc

1.3.6.2. School Advisory Councils in the Archdiocese raoeto engage in
matters regarding discipline, parent grievances, progranelamwent, approval of
materials, and the hiring, evaluation, or terminatioteathers and principal.

1.3.6.3. School Advisory Councils are to develop and opdrata mission
statement, constitution, and by-laws that have been egirby both the pastor and the
Superintendent of Catholic Schools.

1.3.6.4. Council membership and term limits and renewalsoaoe specified
in the by-laws. The pastor and principal are ex-officientbers of the council, and the
principal serves as chief executive officer of the cduriemployees of the school or parish
may not be members of the council. Members of th@&@chdvisory Council, other than
the principal, are to be appointed by the pastor or prihcipa

1.3.7. Parish Statutory Records

The Vice Chancellor, working in collaboration with t@bancellor and the Vicar for Clergy,
will maintain the official list of parishes and otheridic persons within the territory of the
Archdiocese. Such list will be maintained and updateteesssary. Pursuant to the terms
of the Parish Service Agreements with the ArchdioceeeVice Chancellor’s office will be
responsible to assist the pastor and parish staff ingingvconsultation on related corporate
filings with the State of Colorado, including:

1.3.7.1. Secretary of State filings, including the Annugddtt and changes in
principal offices;

1.3.7.2. Corporation Sole successor certificate of appeint; and,

1.3.7.3. Other required filings.



Chapter 1 November 2, 2010

Part 4: Description of the Governance Structure of théecclesiastical
Organizations within the Archdiocese

As set forth in the Preamble and in the Principal Ablateons and Definitions to this
Pastoral Handbook, the Ecclesiastical OrganizatidtiseoArchdiocese are as follows:

- Archdiocesan Corporation

- Archdiocese of Denver Mortuary at Mount Olivet, Inc.

- The Mount Olivet Cemetery Association

- St. Simeon Cemetery Association

- Camp St. Malo Religious Retreat and Conference Cednter,

- The Archdiocese of Denver Management Corporation

- The John Paul Il Center for the New Evangelization

- Bishop Machebeuf High School, Inc.

- Holy Family High School, Inc.

- Seeds of Hope Charitable Trust

- Saint John Vianney Theological Seminary

- Redemptoris Mater House of Formation

- Family of Nazareth, Inc.

- Catholic Charities and Community Services for the Aicbese of Denver, Inc.

- The Archdiocese of Denver Welfare Benefits Trust

- The Archdiocese of Denver Irrevocable Revolving Fund Trust

- The Archdiocese of Denver Risk Management and ProQearsyalty Insurance
Trust

A summary of each of these Ecclesiastical Organizatis provided in Chapter 12: Roman
Catholic Organizations, Entities and Benefit Plan Funds

1.4.1. The Ecclesiastical Organizations noted above baverning documents,
including canonical statues, articles of incorporation, awsl and/or a formal trust
agreement that establish the governance structure faraddbe respective entities. Such
documents set forth the nature, purpose, constitution,rigaresit and authority of those
entities from both a civil and canonical perspectivertiermore, the documents articulate
the roles and responsibilities of the various Directorgstees, Officers and Committees.

1.4.2. Such Ecclesiastical Organizations are to adhere héor ftgoverning
documents, canon law and the particular laws of théhddocese as contained in this
Pastoral Handbook at all times, unless a specific exemi granted by the governing
Board of Members or Board of Directors / Trustees artdArchbishop, as applicable.

1.4.3. In addition to the canonical organizational docusnemmd the civil
description of these same organizations, (such as art¢lenxcorporation, bylaws, and/or
trust agreements) each public juridic person subjecthéoArchbishop’s authority may
declare acts of extraordinary administration mordrictve than those specified by the
USCCB in accordance with the norms of canon 1277 and 1281.
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