Office of Parish Finance

Archdiocese of Denver Management Corporation
Parish Standardized Chart of Accounts Overview
The chart of accounts is designed to provide many options to parishes while allowing the Chancery to consolidate and analyze parish reports.  Within the chart of accounts there are areas of flexibility to allow the parishes the option to tailor the accounts to their needs.  However, there are specific areas a parish cannot change in order to maintain a level of standardization.

The chart is divided into four segments, XXXX-XX-XXX-XX.  The first segment XXXX-xx-xxx-xx contains the account number, such as 3001 for offertory.  The second segment xxxx-XX-xxx-xx is available to parishes to define individualized sorting or segmentation or sub-account.    The third segment xxxx-xxx-XXX-xx contains the department number, for example, 600 for Youth.  The fourth segment xxxx-xx-xxx-XX contains the net asset or fund number.
Account Numbers

The first segment XXXX-xx-xxx-xx contains the account numbers.  Logos Accounting refers to this segment as the “natural” number.  The account numbers are defined and parishes may not add or change the account numbers.  The account numbers are arranged as follows:


1000s Assets 


2000s Liabilities 


3000s Income


4000s Expenses


5000s Expenses


6000s Capital Expenditures

Each grouping of accounts has additional sub-groups
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Specific account numbers have been created & defined for use in specific departments.  Parishes may not change or add to the account numbers and may only use those defined by the Chancery.  

Miscellaneous Sort Numbers
The second segment xxxx-XX -xxx-xx is available to parishes to create their own sorting function, sub-categories or sub-accounts. Parishes do not have to use this segment and can leave it as ‘00’.

For example, a parish could create a series of numbers such as, 01 administrative, 02 ministry, 03 maintenance, 04 archdiocesan.  The parish could then assign one of these numbers in the second segment of each account number.  Then, based on the numbers in the second segment, the parish could sort and group the financial activity of the parish to see how much revenue and expense results from each type activity.  

Another example would be if a parish wanted to track its offertory by mass.   The parish would assign a number for each mass.  Then, it would take the 3001-100-00-00 account and replicate the account but add a number to the second segment:


3001-01-100-00
(for the 4:30pm Saturday mass)


3001-02-100-00
(for the 8am Sunday mass)


3001-03-100-00
(for the 10:15am Sunday mass)

The parish would record the offertory in each applicable account.  When the parish prints its consolidated report, it could summarize into the 3001-00 -100-00 account and the parish could also run reports based on the two digits in the second segment thereby receiving a report detailing the amounts for each mass.

Department Numbers
The third segment xxxx- xx- XXX-xx contains the department numbers.  There are 24 departments defined for parishes.  Parishes may use all applicable departments or only one department.  If a parish only wants to use one department, it must be department 100.  If a parish has a school it must use department 300 in addition to department 100.   Once a parish decides to use departments in addition to department 100, it must use the department that is defined for that purpose.  For example, if a parish wants to track religious education expenses separately, it must use department 500.  A parish would not use one of the ‘Other’ departments for religious education.

Departments:


000
Balance Sheet/Statement of Position 

‘000’ is technically not a department.  All Balance Sheet/Statement of Position accounts (assets, liabilities or net assets and fund balances) must have ‘000’ in the second segment.

100
Church
All parishes must use department 100.  This department is used to record offertory.  If a parish wants to track a Liturgy department, they need to use this department.


110
Church Administration.
If a parish wants to separate church administration costs from the church building or liturgical costs, the parish would use this department.


200
Rectory
This department is used to record the cost of providing a place to live for the priests assigned to the parish.


210
Convent
If a parish provides housing for sisters or employees, it would use this department.


300
School
If a parish has a school, it must use this department to record school income and expenses.


310
Pre-School/After School
Pre-school and after school programs activity would be recorded in this department.


320
Athletic Programs
Many schools operate large athletic programs.  School parishes may record the athletic program costs here or combine them in department 300.  However activity from large athletic programs should be separated from the school department and reported in department 320 in order to provide better tracking of the athletic program income and expense.  

330
Childcare
Parishes with a childcare program must record the activity in this department.

400 Book Store
If a parish operates a bookstore and wishes to track the activity separately, it would use this department.  

410 Parish Center/Hall

500
Religious Education

510
Religious Education

600
Youth

610
Youth

620, 630, 640
Other
If a parish needs to segregate activity and the departments listed above are not sufficient, it may use these department numbers.


700, 710, 720
Auxiliary Organizations
These departments are used to track Auxiliary Organizations such as, the School Parent Teacher Organization, Men’ Club, Altar & Rosary Society.

800
Miscellaneous
If a parish needs to segregate activity further and the departments listed above are not sufficient, it may use this department number.


810
Missions
A mission is defined as a parish within the Archdiocese of Denver that is assigned to another parish.  Some missions are so small that the parish combines the activity into the parish’s accounting system.  If a parish needs to segregate the mission’s activity from the parish it would use this department.  

860
Maintenance
If a parish needs to segregate the maintenance revenue and expenses, it would use this department.

910 Capital Campaign & Construction
Parishes should use this department to track the activity resulting from fundraising campaigns, building projects, large renovations and capital acquisitions.

Creating a sub-department:
The department numbers are defined and the parishes may not add or change the department numbers.  However, the Chancery has only defined the first two digits of the department number.  For example the Church Administration department is defined as 110.  Parishes may not change or modify the first two digits.  Parishes that need additional departments may use the third digit to define sub- departments.  For example, a parish may need more than two religious education departments.  If a parish needs a religious education department in addition to the departments defined as 500 and 510, it could create department 501 and 511.  The sub- department must be created within the department that most closely describes the activity.  Some parishes have created sub-departments in the past to track one or two line items.  It is more efficient to track such limited activity in the main department without creating multiple sub-departments. 
A parish creates a sub-department through creating a copy of an existing account, such as 4050-00-500-00, Other Personnel, into the new department 4050-00-501-00.  Only those accounts available to the main department, in this case 500, may be used in the sub-department, 501.  Once this copied account is activated, it will be available to department 501.  
Net Asset/Fund Numbers
The fourth segment xxxx-xx- xxx-XX contains the net asset or fund numbers.  Churches tend to look at their finances in terms of funds.  The general fund/ the unrestricted net assets of the Church is designated ‘00’ in the net asset/fund numbers.  Churches also have other funds, commonly known as Funds Held in Trust or funds from affiliated entities such as a parent teacher group, men’s club, women’s guild or altar and rosary society.  These may be tracked in Departments 700, 710 and 720.  If the group(s) have significant activity and assets, it might be best to utilize a fund number to track the group’s activity. 
Fund Held in Trust:  These are monies held for a specific purpose.

Unrestricted Funds:  Monies received and assets and liabilities accumulated that are unrestricted to the parish.  Therefore, monies received that the parish can use as it decides.  Offertory, school tuition, interest or income from general savings/investments, church bazaars are all unrestricted income.  This income would be accounted for through number ‘00’ in the fourth segment. 

Restricted Funds:  Monies received for a specific purpose and where the donor specifies the purpose for the use of the funds.  Restricted monies may be temporarily or permanently restricted.  Only a donor can restrict the use of their donation.  A parish that internally designates funds for a purpose may do so but the funds are considered unrestricted. 

Temporarily restricted monies are monies received with a time or specific purpose restriction.  Once that restriction has been fulfilled, the money is free to use by the parish.  Auxiliary Organization’s activity or mass stipends would be recorded through temporarily restricted accounts. 
Permanently restricted monies are monies received that cannot be spent.  Sometimes a parish will received monies that it cannot spend.  The donor may give an endowment type gift wherein the money must be held in perpetuity and only the income can be used by the parish.  In this case the monies or corpus is permanently restricted and the income may be unrestricted or temporarily restricted.  

The chart of accounts has established 10 accounts to be used for restricted funds, titled Funds Held in Trust.
2301-00-000-21

Funds Held in Trust

2302-00-000-22

FHIT Mass Stipends

2303-00-000-23

FHIT Bingo/Raffle

2304-00-000-24

FHIT Endowment/Foundation

2351-00-000-31

Auxiliary Accounts

2352-00-000-32

Auxiliary Accounts

2353-00-000-33

Auxiliary Accounts

2354-00-000-34

Auxiliary Accounts

2355-00-000-35

Auxiliary Accounts
2356-00-000-36

School Restricted Funds

The Logos Accounting program contains a good review of fund accounting in its help and manual sections.  Parishes would use fund accounting to identify the amount of restricted funds held by the parish or to segregate and identify assets, liabilities, income and expense of affiliated organizations.  Through fund accounting a parish would be able to record the activity and bank accounts for a group like the PTO and show the activity as part of the parish finances in a combined Income Statement/Statement of Activities and Balance Sheet/Statement of Position and also as a segregated entity with its own Balance Sheet/Statement of Position and Income Statement/Statement of Activities.

There are two ways to record the financial activity of an auxiliary organization.


In summary manner:  At the end of the year or at intervals (quarterly, semi-annually) the parish records the income and expense in a department such as department 700, 710 or 720.  The bank or investment accounts are recorded in the balance sheet/statement of position and an offsetting entry is made to one of the auxiliary fund accounts such as 2351-00-000-31


Comprehensive:  The auxiliary organization assets and liabilities are recorded on the parish’s accounting program.  The income and expense is recorded in department 700, 710 or 720.  For each account used to record activity, assets or liabilities, the fund number (the fourth segment) is used to give the entries a unique number, such as xxxx-xx xxx-31.  The difference between the assets and liabilities is recorded in a fund account such as 2351-00-000-31.  When the parish runs its reports it can print the reports sorted by fund (to get a report identifying all the activity tied to fund number 31) or combined with all the parish activity.  Now the parish can routinely look at a financial report on the auxiliary organization.

